Chrome River: Lyft Business Account Set Up and Application

How to set up a Lyft Business Account for Chrome River Integration
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e On the next screen, click Create Profile
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Rides that work for you

Create a business profile today. Send
receipts to your work email or connect Lyft
to your expensing system.

Create profile
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e Onthe Work email screen, enter in your NAIC/NIPR/IIPRC email address

o Click on the arrow to proceed to the next screen

e Onthe Payment method screen, select or Add a payment method

o Click the arrow to proceed to the next screen
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Add your work email — this is where business
ride receipts will go.
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< Payment method

Set your preferred payment method for
business rides,
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e Onthe Expense integration screen, select Chrome River from

o A check mark will appear next to Chrome River
o Click the arrow to proceed to the next screen
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Connect your company’s expense system to
have ride receipts automatically forwarded.
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e A confirmation screen will display with additional details
o Click Done

e You will receive an email from Lyft in your
NAIC/NIPR/IIPRC email
o Click on the Verify link to confirm your work email
o Complete any additional steps to verify your work email
e Your Lyft Business Account set up is complete
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You're in business

Not the right email? Edit here

Tap ‘Personal to switch to ‘Business’ when
you request a ride.

Verify your email by clicking on the link we
sent you.

lyRt business

YOU'RE ONE STEP AWAY

Verify your email
address

To get the most out of your Business Profile and be eligible for
benefits that can be provided by your company, you'll need to verify
your email address.
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How to use your Lyft Business Account

e Open the Lyft Mobile Application

e Once your destination details are entered and your Lyft options display, the account

options will appear at the bottom of the screen
o Click on Personal

e Onthe next screen, the Personal box will be highlighted, click on Business
o Confirm the Payment method, or Add Payment Method
o Click Done

e You will be routed back to the prior screen
o Business is now displayed for the trip
o Continue with the normal Lyft process for the trip

e Once your trip is complete, the Lyft receipt will automatically be sent to your Chrome River eWallet for

expense report creation

Updated 4/22/2021

10:24 ¢

Personal

Weatherby Liberty
Lake b \
© 8 Claycomo
Parkville 3 il
e
@ Hrth
L€ =) i
v . 635 Ka;% City Independenc
, Lyﬂ 53 Get there by
= showless & 11:10 AM
@ Pickup in 18 min $34.99
Standard
Pickup within 25 min
O Wait & Save $3299
=~ LyftXL 25 $47.52
in 16 min 11:09 AM
o Personal ~ [ schedule
Aﬁe\e Pax

Select Lyft

Payment

Business

Payment methods {

&  Apple Pay

4+  Add payment method

@ ﬂ]rth
= Kansds City

Lyft =3

Show less ~

Pickup in 17 min
Standard

Pickup within 25 min
Wait & Save

Lux &3
in 24 min

Liberty

Claycoma

Independenc

Get there by
mnam

$34.99

$32.99

$75.63
11:18 AM

1 Business ~

Apple Pay

ﬂ Schedule



